Curriculum Vitae

What is a CV?
It is a crucial part of finding a new job. Also known as a curriculum vitae or a resume, this document describes the "race of life" of a person who is hoping to be hired for a certain position: their degrees, honours, experience and personal data, among other information. A brief summary that presents all the information in one place that may be important during a selection or interview process.
What information does my CV need?
Not all job offers are the same, so it's important to adapt your CV with information that's interesting for the employer. However, a CV must always contain the following information: 
Personal or contact details:
This includes all the information the employer needs to contact the applicant, in this case you. Therefore, it is essential to mention your: full name, telephone number, email, address and city of residence, website or LinkedIn.
Work or professional experience:
As long as you have enough experience, this will be the main section of your CV. Here you should list your past experience in reverse chronological order, where your most recent job or current job will appear first. Remember to include the name of the company, the position held, the tasks performed, the objectives and achievements obtained. A good tip is to highlight and list your main skills related to the position you are applying for. 
Academic training or education:
This section of your CV is relevant, but it will be even more so if you don't have a lot of experience in the labour market yet. Just like with your experience, you should list your studies in reverse chronological order. 
Additional information:
Personal data, work experience and education are sections that should be part of any curriculum vitae. However, if you really want to stand out, we recommend that you also include the following sections: profile or brief summary of your CV where you should highlight your most relevant qualifications for the position you're applying for, skills and aptitudes, courses and skills related to the job, and activities related to the non-professional environment that can give you a leg up depending on the position you're applying for. 
Format
A CV can be catalogued according to the way in which the information is organised. There are four possibilities: chronological, reverse chronological, functional and by projects. However, the most commonly used is the reverse chronological. In this format, first you must highlight your most recent work experience and then go back in time, with your first work experience being the last to appear on the list. This should also be applied in the education and skills/interests section, among others.
How to create a CV
There are multiple ways and tools available for making your own CV. You can use word processors, find examples online, even ask someone you know to help you with the process. But if you really want to stand out from the rest and increase your chances of being granted an interview, CV Builder is the ideal tool. You'll get your professional CV in just a few minutes.
[bookmark: _Hlk56604721]Useful tips for your CV
In CV Builder, you'll find different tricks to get the most out of your resume in each section.
· Include the most important information on the first page. A very good option is to add a short personal profile.
· Only mention information that is relevant to the position you are applying for.
· Always order your experience and education in reverse chronological order, unless the job offer requires the use of some other format.
· Avoid mentioning interests that may lead to sensitive questions.
· Always keep your CV short and simple.
Useful link for your CV
https://europa.eu/europass/en

