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1. MODALS (Can/Must)
ΣΧΗΜΑΤΙΣΜΟΣ
Τα modal verbs can/must είναι βοηθητικά ρήματα. Τα ρήματα αυτά: 
[image: or19] δεν σχηματίζουν όλους τους χρόνους. 
To ρήμα must έχει μόνο Ενεστώτα.
Το ρήμα can  έχει μόνο Ενεστώτα (can)  και Αόριστο (could).
[image: or19] δεν χρησιμοποιούν βοηθητικά ρήματα στον ερωτηματικό και αρνητικό τύπο.
[image: or19] δεν παίρνουν καταλήξεις.
[image: or19]ακολουθούνται από γυμνό απαρέμφατο (απαρέμφατο χωρίς to).
   I must study hard.
VERB CAN
	Affirmative
	Interrogative
	Negative

	
	
	Long  Form
	Short  Form

	I can go
	Can I go?
	I cannot  go
	I can’t  go

	You can go
	Can you go?
	You cannot go
	You can’t go

	He/She/It can go
	Can he/she/it go?
	He/She/It cannot go
	He/She/It can’t go

	We can go 
	Can we go?
	We cannot  go
	We can’t  go

	You can go
	Can you go?
	You cannot go
	You can’t  go

	They can go
	Can they go?
	They cannot  go
	They can’t  go


VERB MUST
	Affirmative
	Interrogative
	Negative

	
	
	Long  Form
	Short  Form

	I must go
	Must I go?
	I must not  go
	I mustn’t  go

	You must go
	Must you go?
	You must not go
	You mustn’t go

	He/She/It must go
	Must he/she/It go?
	He/She/It must not go
	He/She/It mustn’t go

	We must go 
	Must we go?
	We must not  go
	We mustn’t  go

	You must go
	Must you go?
	You must not go
	You mustn’t  go

	They must go
	Must they go?
	They must not  go
	They mustn’t  go



ΧΡΗΣΗ
To CAN χρησιμοποιείται:
[image: or19] (κατάφαση) για να εκφράσει ικανότητα.
Anna can type 60 words per minute.
[image: or19] (ερώτηση) για να ζητήσουμε άδεια.
Can I smoke in here?  Yes, you can. -  No, you can’t.
[image: or19] (άρνηση) για να εκφράσουμε αρνητική βεβαιότητα.
John can’t be rich. He has no money.

To MUST χρησιμοποιείται:
[image: or19] για να δηλώσει υποχρέωση ή καθήκον.
We must study very hard to get our degree.
[image: or19] για να δηλώσει βεβαιότητα.
He must be poor. Ηe has no money.
[image: or19] (άρνηση) για να εκφράσουμε απαγόρευση.
You mustn’t smoke in the classroom.

2. IMPERATIVES (ΠΡΟΣΤΑΚΤΙΚΗ)
ΣΧΗΜΑΤΙΣΜΟΣ
[image: or19] H προστακτική του β’ προσώπου ενικού και πληθυντικού σχηματίζεται με το ρήμα χωρίς κατάληξη και χωρίς προσωπική αντωνυμία.
Sit down, please!    Get out!
[image: or19] H αρνητική προστακτική σχηματίζεται με την προσθήκη του don't πριν από το ρήμα.          Don’t go out!     Don’t open the door!
ΧΡΗΣΗ
H Προστακτική χρησιμοποιείται για να δώσουμε:
[image: or19]  οδηγίες     First, turn the lights on and then press the red button!
[image: or19] προσφορές Have a break, you look tired!
[image: or19] διαταγές    Get out of the classroom!



[image: bl18]1. GUESSING TEXT ORGANISATION. The paragraphs of the following advertisement have been printed in the wrong order. Read it through and try to guess the right paragraph order.


SAN MARINO HOTEL
Assistant Manager

1. The successful applicant must have experience of all aspects of hotel work and at least two years experience as an Assistant Manager.

2. Generous salary, bonus, good holidays and excellent prospects for promotion within the group.

3. A privately owned group of hotels with extensive leisure facilities   is looking for an enthusiastic person to assist in the expansion of the hotel.

4. Apply in confidence with full curriculum vitae and a recent photograph to Mr. C. Bateman, Green Street, Barton BR7 8QT.

5. Applicants need a good knowledge of English and possibly two other languages.

[image: 437400-Royalty-Free-RF-Clipart-Illustration-Of-A-Blue-Book-Character-Wearing-Glasses] 2. SCANNING. Read the text and answer the questions following.
Just as the purpose of a CV is to impress the prospective employer, the purpose of the recruitment advertisement is to attract suitable qualified candidates. Job advertisements appear in various offline and online media – local and national newspapers, magazines, job websites, face book, twitter, etc. – and they usually outline a job vacancy. 
	
[image: 44144-Clipart-Illustration-Of-A-Stick-Businessman-Highlighting-Job-Openings-On-A-Poster]


JOB  ADVERTISEMENTS
       [image: k8940822]
	Internet

	
	Newspapers

	
	Word of mouth

	
	Poster Advertisements

	
	Shop Windows

	
	Recruitment Agencies

	
	Employment Organisations

	
	Recruitment Websites

	
	University Career Offices



On these grounds, job advertisements usually involve the following parts:
1. A profile of the company that includes anything from size, product, field of operations etc. to management philosophy. 
2. A profile of the required candidate – experience, education, qualifications and other qualities.
3. Details of the post – duties, responsibilities, working environment, salary, promotion opportunities, insurance and medical coverage, training, and benefits (i.e. company car, bonus, profit share).
4. Practical details on how and where to apply.
	No matter how attractive a job ad seems, the candidate should keep in mind that it is the employer’s marketing tool. It is vital for a candidate to be aware of his qualifications, knowledge and experience in order to find out the positions that suit him and not be distracted by the job title. 
	

  
    look + adjective=appear
    seem + adjective=give an impression
    She looks tired.
    She seems sincere.




So, look at how the entire ad is structured and examine every detail, i.e. age, degrees, specific skills, perks, location, transportation, shifts.  Consider if it fits you, because it is a waste of time to apply to everything.


PRINT PRODUCTION MANAGER WANTED
A well-known print company, located in the UK, wishes to set up a manufacturing branch in Europe. An experienced manager, responsible to the Production Director, is required to assist in setting up the branch and then take charge of the day-to-day work.
	The ideal applicant must have knowledge of modern methods and machines in printing and at least three years experience in cost-effective management. Good knowledge of English is essential.
	We offer excellent pay and prospects with 4 weeks holiday a year plus public holidays, a company car and a company pension scheme.
	Interviews will be arranged in the nearest large town to applicant's home. Apply with CV to the Personnel Manager, 18 Hemsworth Street, Compton, United Kingdom SG153 22AH.

1 .What’s the purpose of a CV?
…………………………………………………………………………………………………………………………………
2. What’s the purpose of job advertisements?
…………………………………………………………………………………………………………………………………
3. Where do job advertisements appear?
…………………………………………………………………………………………………………………………………
4. What are the main parts of a job ad?
…………………………………………………………………………………………………………………………………
5. What does the company profile include?
…………………………………………………………………………………………………………………………………
6. What must a candidate be aware of?
…………………………………………………………………………………………………………………………………
7. What post does the print company want to fill?
…………………………………………………………………………………………………………………………………
8. Whose position is higher? The Manager’s or the Director’s?
…………………………………………………………………………………………………………………………………
9. Which field must the applicants have experience in?
…………………………………………………………………………………………………………………………………
10. What benefits does the company offer?
…………………………………………………………………………………………………………………………………

[image: Εικόνα12] 3. ERROR CORRECTION. Correct the following sentences.
1. The purpose of an advert is to distract the reader’s attention.
2. A well organised CV impresses the potential future candidates.
3. A national newspaper refers to the news of a small community.
4. The job title appears at the bottom of the advert.
5. A low salary always attracts candidates.
6. The textile company is looking for an experienced manager.
7. The ideal applicant must have at least five years experience.
8. Good knowledge of English is unimportant.

[image: Εικόνα12] 4. CHECKING VOCABULARY. Find words in the text that mean:
1. to give a general description                  ………………………………………………………
2. a person who applies for a job               ………………………………………………………
3. a public announcement of a job vacancy ………………………………………………………
4. extra pay                                              ………………………………………………………
5. a task that someone must do                 ………………………………………………………
6. absolutely necessary                             ………………………………………………………
7. finding new members for a company      ………………………………………………………
8. the employees of a company                  ………………………………………………………
  
[image: Εικόνα12] 5. BRAINSTORMING ROUND A WORD. Complete the sentences with an appropriate word.

        bonus              [image: mon8]  profit         [image: 223890-Royalty-Free-RF-Clipart-Illustration-Of-A-Happy-Moodie-Character-Flipping-A-Coin]         wage

                                             
        fee                       EARNINGS                     compensation


        salary                        pay                     income

1. Most web sites are free, but there are some …………………… sites.
2. People pay taxes according to their …………………… 
3. Employees get their …………………… at the end of the month.
4. House cleaners usually get their …………………… at the end of the day.
5. Companies must pay   …………………… when they fire employees.
6. Private schools ask for high …………………… 
7. Every Christmas Karelia Company gives all the employees a …………………… 
8. The clear …………………… of selling cigarettes is 10%. 

 [image: 437400-Royalty-Free-RF-Clipart-Illustration-Of-A-Blue-Book-Character-Wearing-Glasses] 6. EXPANDING UNDERSTANDING. Study the abbreviations used in recruitment ads and read the text following in full.                                   

	FT/PT   
	full time/part time
	
[image: cliparti1_think-clipart_04]

	HS Dip.
	High School Diploma

	20 hrs
	20 hours per week
	
	Dept.
	Department

	am/pm
	day or night
	
	exp.
	experience

	M-F
	Monday through Friday
	
	pref.
	preferred

	€9 p/h
	€9 per hour
	
	req.
	required

	€450 pw/pm
	€450 per week/month
	
	yrs
	years

	min.
	minimum
	
	ASAP
	as soon as possible




	A large Gas company is looking for a FT/PT person to work am/pm M-F and 5 evenings/pm in the Sales Dept. of the company.

	

	The successful applicant must have a HS Dip. min. and at least two yrs exp. in a relevant position. Good knowledge of English is req. and possibly two other languages.

	

	Generous salary, €450/pw, bonus, good holidays and excellent prospects for promotion.  Apply ASAP with full curriculum vitae to Mr C. Johnson, May Street, MR7 5DK.



[image: Εικόνα12] 7. VOCABULARY TRANSFER. Use the words given to fill in the gaps.

address, candidates, company, conditions, online, 
opportunity, requires, salary 

A national industrial company ……………………… experienced sales staff for its branches all over the country.  High ……………………… (2,000-2,500 € per month) for qualified ………………………, good working ……………………… and generous benefits package including ……………………… car. To take advantage of this excellent ………………………, apply ……………………… or send your CV to the following ………………………: PHILIP MORRIS HELLAS A.E.B.E., 357 Mesogeion Ave., 15231 Halandri, Athens.


[image: Εικόνα12] 1. PRACTISING NEW STRUCTURES. Fill in the blanks with the words can or must.
1. Ann …………………… work late tonight to finish the report.
2. If Mary …………………… (not) do this, nobody …………………… 
3. …………………… you write this letter for me?
4. I’m sorry, I …………………… go to the post office.
5. If you don’t know the way, you …………………… ask at the reception.
6. You …………………… pay for the damage.
7. I am free now, so I …………………… have a cup of coffee.
8. Students …………………… not smoke in class.
9. Peter …………………… play football, but he …………………… not play tennis.
10.  …………………… I use your phone?
[image: Εικόνα12] 2. INITIATING GENERAL KNOWLEDGE. Are the sentences True or False? 
	
	T
	F

	1. You must leave a restaurant at 12:00 o’clock.         
	
	

	2. If you have a car accident, you must call the police. 
	
	

	3. You can smoke in class. 
	
	

	4. A secretary must know how to drive. 
	
	

	5. Students can borrow books from the library. 
	
	

	6. You can buy stamps at a bank. 
	
	

	7. You mustn’t stop at a red traffic light. 
	
	

	8. If you travel by bus, you must buy a ticket. 
	
	

	9. You can close the window if it is cold. 
	
	

	10. If you don’t understand, you can ask the teacher. 
	
	


 
[image: Εικόνα12] 3. CHOOSING THE CORRECT ITEM. Use LOOK or SEEM in the sentences following.

1. The boss …………………… very worried today. 
2. The situation …………………… problematic.
3. The receptionist …………………… nice in her new dress.
4. The representative …………………… to be looking at us.
5. The project manager works hard lately and he …………………… very tired.
6. The car looks new, but its engine …………………… to have problems.
7. The new foreman …………………… to be a nice person.
8. You …………………… happy. Did you get a promotion?

[image: Εικόνα12] 4. GIVING DIRECTIONS. Ask your partner how to get to the following places as in the example.

How do I get to the Town Hall ?
Go straight on to Mitropolitou Street. It’s on your right.          
   [image: car%2520clipart]
               You are here

                    Dimokratias Avenue       
	[image: αρχείο λήψης]

Town Hall

	Mitopolitou  Street
	[image: picgifs]
               
Cinema
	25th Martiou  Street
	[image: cliparts]

Pub

	
	
	
4th Avenue
	
	

	[image: hospital5]


Hospital 
	
	
[image: theatre-masks-md]

Theater
	
	[image: hotel5]

Hotel       

	
	
	5th Avenue
	
	

	[image: national-library-week-diane-dillon]     

Library
	
	[image: 1195000049938616984package_multimedia]    
               
Video Shop
	
	[image: cliparti1_bank-clipart_10]

Bank




	 Town Hall
	Useful Language Points

	  Odeon cinema
	Go down………
Go straight on………
Go past………
Turn right on………
Turn left on ………
It’s on your right/left………
Stop at the crossing………


	  Irish pub
	

	  General hospital
	

	  Rex theatre
	

	  Star hotel
	

	  National Library
	

	 Thomas Video Shop
	

	  Bank of Greece
	







A SLIP OF PEN - Find the printing mistakes in the sentences.
[image: jpencil3]
1. The candidate should deep in mind not to make mistakes.
2. Advertisements are employers’ marketing fool.
3. Be aware of your qualifications in order to mind out the best position.
4. Don’t apply! It’s a taste of time.
5. The applicant should have three fears experience.
6. Food knowledge of English is essential.
7. The company offers excellent day and prospects.
8. House cleaners usually get their page at the end of the day.
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