Personal statement
A personal statement should consciously try and answer the following questions: who you are, what you can offer, and what you aim for in your career.
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How to write a personal statement 
Personal statement: Dos and don’ts 
Personal statement examples








Education
Education should generally be the focus of a Graduate CV. Write in reverse-chronological order, with the most recent events coming at the top.
Include your degree classification and any other higher education diplomas. In direct terms, particular course modules you’ve undertaken may be relevant to a role or scheme you’re applying for and should be used to demonstrate your wider knowledge of the subect.
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 Which parts of my education should I include in my CV? 
Hobbies & Interests
A Hobbies and Interests section is optional. If they’re particularly individual, or actually back up your motives for applying for this role, then they should be included.
Ask yourself: Will they help you get the job? Socialising with friends and going to the cinema, for example, will probably be of little interest to the employer.
Finally, make sure you’re happy to expand upon them during your interview if called upon.
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 Should I include hobbies and interests in my CV? 
Employment history
Chances are, you may not have that much previous work history to include here, and if you do it may not all be relevant. If this is the case, feel free to be brief.
After stating your dates of employment, company name and job title, putting a few top line duties and achievements will generally suffice. However, wherever possible, try and demonstrate your success in practical ways.
Not only will they help quantify your output, they will also help validate your awareness of meeting targets/key responsibilities.
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How to get work experience 
How to find a new job 
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Hobbies & Interests

Thave 3 keen interestn photography. L was vice-president of the photography club during
mytime at university. and during tis perlod 1 organised a number of very successful
exhibitions and events both on and off campus

Taso play the piano to grade 8 standard.
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Work Experience

Sales Assistant, Shop Name. Location
hpril 2012 - resen)

Key resuls:

achieved four out of ive revenue targets, equating to over 150% against overal targets.
set during entire period of employment.

Personallybiled over £25,000 since sarting position.

Demonstrated resiience and abilty to upsellproducts, consstently meeting KPIs set for
adding more value to sales.

Significantly improved negotiston skils, reqularly converting customers from point of
enquiry tosale, something which earned me Sales Assstant o the period during the
‘month of june.

Bartender, Bar Name. Location.
@010-2012)

Dutiesinclude:

Serving customers n a poite and professional manner.
Replenishing and restocking the bar, always ensuring high evelof stock management
effcency.

Helping train new team members in key competencies.

Demonstrating an in-depth knowedge of key health and safey standards used within
the industry.




image1.png
Personal statement

A recent business economics graduate with a 21 honours degree from the University of X,
Iooking to secure a Graduate Commercial Anayst positon or smilar to ulise my current
analyical kils and knowdige and also help me to further develop these skl n 3 practical
and fast paced environment.

My eventual career goal s to assume responsibilty for the analysis and implementation of il
commercial data and actively contrbute o the overall success of any business I work for.
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Education

University Name
@009-2012)

2:1 85c. (Honours) Business Econormics

Key skills gaine:

+ Akeen international commercial acumen through applying economic theories and case.
Studies to economies across the word,

« Analytical and conceptual thinking, with a conscientious approach to managing
workloads.

« Abilty to handle, analyse and interpret complex data, before presenting t back based
on the overall analysis made.

« Advanced problem solving and numeracy skils.

« Accomplished communication skils, both written and verbal, developed through
umerous essays and presentation.

« Proficiencyinall areas of Microsoft Office,including Access, Excel Word and
Powerpoint.

Notable Modues - Microeconomic & Macroeconomic Princples, International Economics,
Econometic Methods & Applications, inanclal Accounting & Statement Analysis

College/School Name
@007 - 2009)
Adevels
 History-A
« Business Studies - A
« Mathematics-8
School Name.
@001 -2007)

10 GESEs. grade A€ including Maths and English




